JOB DESCRIPTION

JOB TITLE:
                          Specialty Doctor - Community Paediatrics
GRADE:


Specialty Doctor

LOCATION:




RESPONSIBLE TO:

Lead Clinician

ACCOUNTABLE TO:

Head of Children and Young People Services and

Head of Services for Children with Additional Needs 

MAIN DUTIES OF THE POST

The successful applicant will join a team headed by 3 Consultant Paediatricians and will work closely with other Community Paediatric medical staff, Health Visitors, School Nurses, General Practitioners, therapists and others involved in the Child Health Service.

1. Duties will include working closely with the other members of the team to provide specialist community paediatric input into the locality – based clinics and special schools / nurseries and could involve:

· Pre-school developmental assessment of children presenting with developmental delay, social communication difficulties, behavioural difficulties, social problems etc.  These are secondary level clinics to which children are referred by Health Visitors, Therapists, General Practitioners and other Health professionals.

· Educational Medicine – Specialist Clinics for school aged children.  Though the service is provided in the local health clinics, termly liaison meetings at school with SENCO, Educational Psychologists and other teachers maintain close working.

· Assessment and management of both pre-school and school age children with special needs, with particular reference to the Education Act.  

· Medical officer to a Special School or Special Educational Nursery.  Assessment, monitoring and management of children with health and special educational needs.
· Audiology – the secondary level diagnostic service is mainly provided by the Community Audiologist. However some of the service is also provided by Associate Specialist / Staff Grade Paediatricians

· Development of a special interest will be encouraged in keeping with the aims of the service

2. Liaison with other providers of health care, e.g. Child & and Adolescent Mental Health Services, Health Visitors, School Nurses, acute paediatricians and GPs, as well as Tier 2 services and agencies such as Education, Social Services, Police and voluntary organisations

3.  Child Protection / Safeguarding – though children with suspected child abuse are referred to Consultant Paediatricians for examination, the post holder may come across children with symptoms and signs of possible abuse at the pre-school and school clinics.  They are expected to carry out an initial examination and refer for further opinion if necessary.  The post holder is expected to provide reports and attend child protection conferences in these instances and also for children who have already been under their care.  Close working with Tier 2 services and Social Care is essential for children with safe guarding concerns and for Children in Need. 

4. In addition, the post holder will participate in regular operational and management departmental meetings

5. Contributing to the agreed community paediatric business plan 
6. Contributing to the training and supervision of  junior medical staff including Specialist Registrars and Medical Students

SERVICE DEVELOPMENT

The Trust encourages continuous service improvement and development.

The post holder will work with other health professionals and partner agencies to develop an efficient, effective and evidence based service.

The post holder should be an innovator and lead within the service care for children and families.

This job description is not intended to be a complete list of duties nor responsibilities but indicates the main functions of the post.  It may be amended following discussion with the post holder, to take into consideration changing patterns of care and needs.

As indicated, the work will be carried out mostly in Child Health Clinics and local schools, but occasional home visits may be necessary, for example when children require home tuition, assessment etc.

CONTINUING PROFESIONAL DEVELOPMENT

· The post holder will be expected to be registered for the Royal College of Paediatrics and Child Health Continuing Professional Development programme, and to maintain participation in order to be “In Good Standing” with the College. They will also be expected to play an active part in locally available training opportunities. 

· Specialty Doctors may be granted up to 30 days in a three year period paid Study Leave (on a pro-rata basis) within any period of three years.  An agreed sum of  £xxx per year is available to all individual doctors for training.
· Medical Staff training meetings take place on a monthly basis. Speakers on subjects of interest are invited to these meetings.

· There may also be the opportunity to attend specialist out patient clinics based at XXX Hospital and XXX Children’s Centre
CLINICAL GOVERNANCE AND AUDIT

· Clinical Governance is the responsibility of everyone. All incidents are to be reported through the incident reporting procedure.

· Monthly Audit Meetings are held jointly with the hospital Children’s Directorate covering both hospital and community topics

· The post holder is expected to participate and present audit projects within the children’s directorate / Acute and Community

COMPLAINTS HANDLING

· Complaints must be handled in line with Trust Policy for Complaint Handling.

OFFICE FACILITIES AND SUPPORT
· The Postholder will have access to office space, including access to the internet and intranet facilities. 
· Administrative and secretarial support will be provided at the designated base / Children’s developmental centre.
LIBRARY

The post graduate centre is the Medical Academic Unit at XXX Hospital.  The Unit has two lecture rooms and two small group teaching rooms, all equipped with visual aids.

The Library is staffed by a full-time librarian, library assistant and situated to the rear of the Medical Academic Unit, there is an up to date collection of text books and monographs and subscriptions to approximately 100 journals.  The library has facilities for literature searches including Med-Line on CD ROM and on-line search facilities.

.
MAIN TERMS AND CONDITIONS

Terms and Conditions of Service

· The post is subject to the National Terms and Conditions of Service for Hospital Medical and Dental Staff, Doctors in Public Health Medicine and Community Service.

· The post holder will be eligible for membership of the NHS Pension Scheme, the provisions of which are set out in the NHS Pension Scheme Regulations 1995 (as amended).

· The post is offered as 10 Programmed Activities per week.

· The post is offered on the Specialty Doctor Salary scale  (nationally agreed scale)  £34,584 - £64,632 per annum 

Annual leave and cover for leave

The post holder will be entitled to annual leave according to the national scale + two statutory days plus 8 public holidays per annum.  Plans for annual leave and study leave should be discussed in advance with Consultants and colleagues prior to booking, to ensure that there will be adequate service cover.  The Head of Services for Children with Additional Needs should be informed of leave at least 6 weeks in advance.

Notice

Where termination of employment is necessary, the Trust will give the post holder 3 months notice in writing.  Similarly, the post holder is required to give the Trust 3 months notice in writing if they wish to terminate their employment.

Professional Registration

The post holder is required to maintain full registration with the General Medical Council.  It is the responsibility of the post holder to ensure that their registration does not lapse.

Occupational Health

Appointment to this post will be subject to a satisfactory Occupational Health check both prior to commencement and at any other time as deemed to be necessary by the Trust.

Rehabilitation of Offenders Act

This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1975 (Exceptions Order) 1975.  The post holder will be required to undergo a full enhanced Criminal Record Bureau (CRB) check, and will not be able to commence in this post until satisfactory CRB Clearance is received.

Equal Opportunities

The Trust has a Promoting Equality and Valuing Diversity policy and all employees are expected to observe this policy at all times in their behaviour to the public and fellow employees.

Induction

The Trust has an induction policy, the details of which will be sent to all new employees upon their start of employment within the Trust.

It is expected that all new employees attend PCT induction and a period of local induction.  

The post holder is expected to travel to meet the requirements of the post. There is a Lease Car Scheme available to all.  Details of the Scheme will be sent to the successful candidate.

The NHS is a no-smoking organisation.  Smoking prohibited in all trust premises.  Stop smoking support is available to staff.

Health & Safety

All employees have a duty under the Health & Safety at Work etc Act 1974 to comply with safe systems of work established by the PCT which include the maintenance of a safe working environment for patients, visitors and employees.  In particular, the postholder is expected to make positive efforts to promote his/her own personal safety and that of others by taking reasonable care of work by carrying out requirements of the law or by following recognised codes of practice.

Infection Control

The post holder is required to be accountable and responsible for the Prevention of Healthcare Associated Infections by complying with all Infection Prevention and Control policies and procedures in line with legislation. (Ref: Health Act 2006; Code of Practice for the Prevention and Control of Healthcare Associated Infections.)

Risk Management

In addition, the postholder also has a responsibility in the promotion of a Risk Management culture by ensuring that all risks in the workplace (including work practices and environment) are identified, assessed and reported for inclusion in the Risk Register, as set out in the PCT’s Policies & Procedures.

The postholder is expected to comply with the provisions of the Incident Reporting & Management Policy and to attend mandatory training provided to support implementation.

Data Protection and Confidentiality

The postholder is required to maintain the confidentiality of information about patients, staff and PCT business in accordance with the Data Protection Act 1984.  Where it is known that a member of staff has communicated information to unauthorised persons, he or she will be liable to disciplinary proceedings.

Business Continuity/Civil Emergencies

In the event of a major incident or emergency situation, the postholder will be expected to undertake any other duties as required to support the work of the NHS to maintain business continuity.  

This may include work outside of the postholder’s normal sphere of activities, including functions not detailed within this job description or working within another location, environment or NHS Trust.  However, the postholder will not be required to undertake any function for which he or she is not trained or qualified to perform.  Normal health & safety procedures would continue to apply and accountability remains with XXX PCT.

AWAY FROM WORK

XXX is still a rapidly expanding part of the country.  To meet the demands of growth, the infrastructure has been upgraded.  Road and rail links with the rest of the country are very good, housing stock is of a high quality and there are wide amenities for shopping and leisure.  There is a choice of educational provision for all ages, from pre-school to higher education at private, selective and good quality primary and comprehensive schools.

For leisure pursuits, XXX has something for both participants and followers.  One of the best cricket teams in the country plays locally and some of the best coastal waters are available for the yachting fraternity.  Facilities for all other sports and pastimes, from angling and amateur dramatics to tennis and train spotting are available throughout the region.  Culturally the city plays host to a nationally recognised arts festival, has a theatre which welcomes touring companies for dramas, opera and ballet and is only 40 minutes away by train from the entertainments and attractions of London.  For nature lovers, it is criss-crossed with by-ways through a rolling landscape of farmland and woodland.

SPECIALTY DOCTOR IN COMMUNITY PAEDIATRICS – JOB PLAN

The following is a proposed Job Plan for the post and is negotiable subject to the changing needs of the service and of the post holder’s personal development needs.  This Job Plan represents a full time appointment, but would be pro-rata’d accordingly for a part time post.

The Job Plan will be discussed and agreed annually with the Consultant Community Paediatrician / Lead Clinician.

	Duties
	Weekly PA’s

	Specialist Clinics

· In agreed special interest
	2 PAs



	General Paediatric Clinics

· Clinics for Pre-school and School Aged Children 


	1 PA

	School Health 

· Visits to Special Schools

· Medicals for Educational Assessment 

· Interagency Liaison 


	1 PA

	Medical Lead in agreed area
 
	1 PA

	CPD / Audit
	0.5 PA



	Management / Departmental Meetings / General Administration 


	1 PA

	Children in Need / Safeguarding

· Child Protection Work


	0.5 PA

	Clinic Administration 

· Clinic Letters
· Phone calls
· Interagency Communication
	2 PAs 

	Travelling (this post involves duties in 3 PCT areas)
	1 PA




SPECIALTY DOCTOR _ COMMUNITY PAEDIATRICS

PROPOSED TIMETABLE

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday



	AM
	Management, Departmental Meetings, Clinic Referral Meeting, Administration. 
	Specialist Clinic 
	School Health

- Special School visits / interagency liaison / medicals for educational assessment


	Specialist Clinic 
	General/Specialist Clinic

	PM
	General Clinic
	Clinic Administration
	Medical lead work 
	Clinic Administration
	CPD / Audit 




PERSON SPECIFICATION

SPECIALTY DOCTOR for LOOKED AFTER CHILDREN

	REQUIREMENTS


	ESSENTIAL
	DESIRABLE

	Qualifications
	DCH, DCCH or Equivalent 


	MRCPCH, MSc in Community Paediatrics

Experience of assessing children who are Looked After

	Experience/Training
	· Minimum 2 years paediatric  experience as SHO / equivalent of which 1 year should be in community paediatrics

· Assessment and management of neuro developmental disorders including ADHD

· Child Health Promotion and Immunisation

· Children with disabilities.

· Child Protection / Safeguarding issues


	Evidence of having completed a two day Child Protection Course.

	Skills and Abilities
	· Basic IT and computer skills

· Ability to prioritise clinical work

· Competent to work under pressure

· Working knowledge of Every Child Matters, Children’s Act, Education Act, NSF for Children


	

	Communication skills
	Excellent written and verbal communication skills.


	Organisational ability

	Other requirements
	Ability to maintain and organise personal medical practice.

Ability to gain trust and confidence of colleagues and patients


	Proven management skills in organising facilities and staff
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