Curriculum Vitae for Application for Confirmation of Completion of Specialist Training
These CV's are examples of how to lay out your CV in a format that is helpful and allows CSAC to assess your training. It will also help those who are looking at your CV in relation to prospective jobs and perhaps help you get shortlisted. This sort of format shows what posts you have done, how you have covered the Syllabus/Competences and to what level. Saying you did a clinic isn't enough - you need to show progression from selected to unselected cases. It is also important to demonstrate that you have covered all the disabilities, written court reports, done CSA exams etc. These CV's are examples of how to present yourself and not necessarily indicators of the standard you need to achieve!

Ensure that you state your name in full (surname and all forenames), date of birth, GMC number, NTN/VTN, full contact details, whether you intend to seek entry to the GMC’s Specialist Register in a paediatric specialty in addition to general paediatrics, and an indication of your future career aspirations.

Your CV must include a detailed career history in order to allow the College to assess your training to date. For every general professional training post and higher specialist training post (including overseas and research posts), which has been included in your CCT programme, the following information must be included in chronological order:

· title of post (including grade and specialty)

· exact dates on which the post started and finished (day, month and year)

· full time or part time; if part time, state number of sessions worked per week;

· duration of each post; on a pro-rate calculation if part-time;

· name of the hospital or centre, with full address

· name(s) of supervising consultant(s)

· an outline of duties undertaken, including the on-call rota eg 1:5 for general paediatrics

Any locum, LAT, FTTA or LAS post should be clearly indicated as such.

For any fellowship or research period that involved both research and clinical commitments, please state the number of sessions spent in each area per week.

Any significant periods of absence from the training programme involving several weeks or months, e.g. sick leave, maternity/paternity leave, etc, should also be indicated with the exact dates (day, month and year) on which the leave started and finished.

Please note that all of these details are essential. Inconsistencies within your CV, including typing errors, cannot be corrected by the College office and will result in requests for replacement documentation. The College office cannot proceed with your application if this information is omitted from your CV or if it conflicts with information in Section 4 of your CCT application form.

